Step-by-Step Guide to the SAM
Registration Process

Introduction The path to federal contracting is paved with acronyms and validations. If you
have decided to pursue government work, the immediate next step is completing your SAM
registration. While the government has attempted to streamline the process over the years, it
remains a rigorous procedure that demands attention to detail. A single typo can lead to a
"failed validation™ that stalls your business for weeks.

To help you navigate this terrain, we have broken down the SAM registration process into
actionable steps. Whether you are attempting this yourself or hiring the Federal Contracting
Center to manage it for you, understanding the workflow is essential.

Step 1: Obtain Your Unique Entity ID (UEI) In April 2022, the federal government moved
away from the DUNS number. Now, you must obtain a Unique Entity ID (UEI) directly
from SAM.gov.

e What to do: You will need to provide your legal business name and physical address
exactly as they appear on your official documents (like your Articles of
Incorporation).

e The Hurdle: If your address doesn't match the USPS database or official records
perfectly, you may be asked to upload utility bills or incorporation documents to
prove your existence. This "Entity Validation" step is where many businesses get
stuck.

Step 2: Prepare Your Core Data Once you have your UEI, you can begin the actual
registration. You will need to gather the following documents before you sit down at the
computer:

e TIN/EIN: Your Taxpayer Identification Number or Employer Identification Number.

« Banking Info: Routing number and account number for the account where you want
to be paid.

« Statistical Data: Your average annual revenue and number of employees (this
determines if you qualify as a "Small Business").

Step 3: Create a User Account You must create an individual user account on Login.gov.
This secure portal is used to access SAM. It requires two-factor authentication (usually a text
message code), adding a layer of security to your sensitive business data.

Step 4: Enter Core Information This section links your financial data to your entity.

e IRS Consent: You will grant the IRS permission to share your taxpayer information
with the SAM database to verify your TIN. If your name or TIN doesn't match IRS
records exactly, the registration will fail.

e« CAGE Code: If you already have a CAGE (Commercial and Government Entity)
code, you will enter it here. If not—don't worry! One will be assigned to you
automatically once your SAM registration is fully processed.


https://www.federalcontractingcenter.com/sam-registration/

Step 5: Assertions (NAICS and PSC Codes) Here, you tell the government what you do.
You will select NAICS codes (North American Industry Classification System) that describe
your industry.

o Strategy Tip: Don't just pick one. Select all codes that apply to your business
capabilities. This increases the chances of a Contracting Officer finding you. You will
also select Product and Service Codes (PSCs) which are even more granular.

Step 6: Representations and Certifications This is the legal backbone of your SAM
registration. You will answer a series of "Yes/No" questions regarding:

o Executive compensation.

e Criminal history or debarment.

e Labor practices.

« Small business status.

« Disaster response capabilities. Warning: Answering these incorrectly can have legal
consequences. If you are unsure about a question regarding the "FAR" (Federal
Acquisition Regulation), it is wise to consult a specialist.

Step 7: Points of Contact (POCs) You must list real people for the government to call.

e Mandatory POCs: Accounts Receivable, Electronic Business, Government Business.
e Tip: Use an email address you check daily. If the government has a question about a
bid, they will email the POC listed here.

Step 8: Submission and CAGE Validation Once you hit "Submit," you aren't done. Your
registration enters a processing phase. First, the IRS validates your TIN (1-3 days). Then, the
Defense Logistics Agency (DLA) validates your CAGE code (can take 3-10 days).

o Status Check: You will receive an email when your registration is "Active." Do not
assume you are registered until you see that status.

The Value of Expert Management Looking at these steps, it is easy to see why so many
registrations are rejected due to "data mismatches.” The Federal Contracting Center
specializes in navigating this specific workflow. By handling the Entity Validation, NAICS
selection, and compliance questions for you, we ensure that your SAM registration is
processed smoothly, letting you skip the frustration and get straight to the bidding.

Conclusion Completing your SAM registration is a rite of passage for government
contractors. It transforms you from a private company into a federal vendor. While the steps
are numerous, the destination—access to the world's largest marketplace—is well worth the
journey.

Here are Articles 4, 5, and 6 for your Federal Contracting Center content series. These
articles dive deeper into the operational challenges and strategic advantages of SAM
registration, specifically targeting pain points like errors, renewals, and small business
growth.



